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To Whom It May Concern:

Jamestown Community College’s Center for Continuing Education in conjunction with Cornell
Cooperative Extension Master Gardeners, the Chautauqua Lake Management Commission, Garden
Works of Western New York, and the Jamestown Audubon Center and Sanctuary invites you to
participate in the 2010 Green Gardening Conference and Expo. The event features educational
workshops and displays, a vendors’ showplace and a Chinese Auction with the proceeds benefitting
the Chautauqua County Master Gardener Program. In addition, nationally renowned horticulturist,
Felder Rushing, will be kick starting and closing the festivities.

The Green Gardening Expo will be held at JCC Jamestown Campus on Saturday, April 24th, 2010
from 8:00 AM until 5:00 PM. The educational workshops and displays will be in the Carnahan
Building and the Vendors’ Showplace will be located in the Hamilton Collegiate Center (see attached
map for event locations).

Whether you are interested in participating as a vendor (i.e., having items for sale) or as an exhibitor
(i.e., educational display only), please see the attached information sheets, complete the enclosed
registration form and send it by Friday, April 2, 2010, along with any fees or monetary donations,
to:

JCC’s Center for Continuing Education
Carnahan Center

PO Box 20

Jamestown, NY 14702-0020
Attention: Jamie Genco

For more information, or if you have any questions, please contact any of the following:

Betsy Hite Grant Umberger Adrienne Ploss

Cornell Cooperative Extension JCC Center for Continuing Education Garden Works of WNY, LLC
(716) 664-9502 x 204 (716) 338-1336 (716) 789-9427
emhg2@cornell.edu GrantUmberger@mail.sunyjcc.edu gardenworkswny@gmail.com
Sincerely,

The Green Gardening Expo Committee

Enclosures
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Name (Contact Person): Date of Birth or SS#

Organization/Business Name:

Organization/Business Address:

Organization/Business Website:

Contact Phone:

Contact E-mail:

Participant Category: (Check all that apply)

0 vendor (Selling Items) O Eexnhibitor (Educational Only) 0 Non-Profit

Booth/Space Size:

Exhibitor Options: (Educational Displays Only, Located in Carnahan Building)

3’ X 4 Wall Space (CRN 4970)

5’ X 8 Booth Space (CRN 4971)
Vendor Options: (Items for Sale, Located in Hamilton Collegiate Center)

Single - 5’ wide X 8’ long $50.00 (CRN 4968)

Double - 5" wide x 16’ long $90.00 (CRN 4969)

Special Needs:
Tables & Chairs: | will NOT need a table or chairs.

Electricity: Yes, | will need access to electricity.

Additional Activities/Options:

Lunch: Yes, | would like the buffet deli lunch.
# of lunches = x $10.00 (CRN 4929)

Keynote Presentation: Yes, | would like to attend the Keynote Address.
# of Tickets needed = x $20.00 (CRN 4931)

Closing Presentation & Book-Signing: Yes, | would like to attend.
# of Tickets needed = x $20.00 (CRN 4932)

Registration Fees Sub Total: $




Advertising & Sponsorship Options:

S Advertising: Yes, | will be taking advantage of the discounted promotional
opportunity by purchasing advertising space in the, full-page, Garden Expo
Announcement that will run Thursdays in April, in the Jamestown Post- Journal.

(Please Note: The information above is for planning purposes only. To purchase advertising space, contact:
Shari Eckman (Post-Journal Advertising)
(716) 487-1111 X 292
seckman@post-journal.com

*REMINDER: The deadline for space in the first run (Thursday, April 1% is Wednesday, MARCH 17™.

25 Sponsorship & Donations:
e Item or Service Donation: Used in the Chinese Auction with proceeds helping grow the Cornell
Cooperative Extension Master Gardener Program.
Approximate
Description of Item or Service: Value:

e Monetary Donations: Used to offset speaker fees and additional program costs (i.e., printing,
copying, advertising).

O Every Scoop Helps -Trowel Level $25.00

O Providing the Leg Work - Shovel Level $50.00

O Helpin’ Us Haul in the Speakers -Wheelbarrow Level $100.00

O Going for the Black Gold - Compost Heap Level $250.00

[ other:

+

Sub Total from Page 1:
TOTAL AMOUNT DUE: $

Payment Method - (Payment must accompany all registrations. No reservations are confirmed until payment is received.)

O Check enclosed (Payable to JCC)

O **Credit Card (in person or over the phone ONLY)
(** For personal security purposes, JCC has adopted a policy that we will no longer accept credit card payments via FAX or e-
mail. You are welcome to call (716) 338-1005 or stop by the Center for Continuing Education Office located in the Carnahan
Building if you are paying by credit card. Thank you for your understanding.)

Mail Payment and Completed Registration form to:
JCC’s Center for Continuing Education
Carnahan Center
P.O. Box 20
Jamestown, NY 14702-0020
Attention: Jamie Genco

Or Call (716) 338-1005



Vendor Information Sheet

2010 Green Gam/eninj Expa

2 Location: Hamilton Collegiate Center (COCE)at Jamestown Community College, Jamestown,
NY (Please See Enclosed Map)

2 Date & Time: Saturday, April 24,2010 8 AM. -5P.M.
o Display Areas:

e There are two sizing options:
eSingle-k Z WP PET w7 wllz wEBGO (CRN 4968)
eDouble-k 7 Wb DET wR whit 739000FCRN 4969)
e Eachsinglek 7z wR wWz wUxGNEl w@dOBOU&U B & O If yod dolnét Geadiatabld U U 6 w
or chairs please indicate on the registration form.
e Please DO NOT nail or screw into the floor or walls.
e Please indicate if you will need access to electricity. All Vendors must provide their own
extension cords.
e Spaces are limited and are assigned on a first-come, first-serve basis.

o Set-up & Tear Down:

e Friday, April 23, 2010, from 4 P.M. - 7 P.M. The building will be locked up overnight.

e The Hamilton Center will open at 7 A.M., Saturday, April 24, 2010, for final setup.

¢ All vehicles MUST BE unloaded and parked by 7:30 A.M., with all displays ready by 7:45
A.M. Saturday, April 24, 2010.

¢ Displays must remain fully intact until the conclusion of the Expo (5 P.M.).

o All exhibitors must remove displays between 5 P.M. - 7 P.M. on Saturday, April 24, 2010.

e Garbage cans will be provided. For larger garbage items, please throw them in the dumpster
behind the building.

e Please BREAK DOWN all leftover cardboard boxes and put them near the green recycling
bins located in the building.

2 Refreshments:
e A buffet lunch will be served from 12:30-1:30 for an additional $10.00 fee. Please indicate
number of lunches on the registration form.

24 Miscellaneous:

e VVendors are responsible for collecting all taxes.

¢ VVendors must display a tax ID number (if applicable).

e Booths should be covered at all times. The Green Gardening Expo and its organizers assume
NO RESPONSIBILTY for Y I O E @nerthandise.

e Two nametags will be provided to each vendor. This not only identifies participating
merchants to attendees, but also allows the Garden Expo Volunteers a means of identification
for assisting merchants. Nametags will be at your booth on the morning of the Expo.



S Advertising & Sponsorship Opportunities:

¢ VVendors may choose to_sponsor the Green Gardening Expo by either donating an item or
service for the Chinese Auction (proceeds to benefit the Chautauqua County Master Gardener
Program) or with a monetary donation that will help offset event costs. Please refer to the
registration form for information on the various donation levels and benefits.

e The Green Gardening Expo Committee will be publicizing and promoting the Expo via, radio,
newspaper, newsletters and cable TV as well as flyers and posters. Please help us make the
Green Gardening Expo a huge success by promoting the event in every way you can. Since
UT DPUwWPDUWEwW?&UIT T 62wl YI OUOQwPT whPOOwxUOYPEIT wi O1 E
registration forms for all participants. If you would like paper copies, please contact Betsy
Hite at (716) 664-9502 x 204.

¢ As part of the promotion, the Jamestown Postournalwill be running a full page Green
Gardening Expo Advertisement EVERY Thursday in April, highlighting participating
vendors and exhibitors. For a highly discounted fee, participants may purchase E wil 2 wB wt 2 u
advertising space for any or all 4 weeks. Each business card-sized ad space (2? x 3?), which
normally retails for over $100, is ONLY $40.00 per week! For additional information and
sizing options please contact Shari Eckman at PostJournalAdvertising (716) 487-1111 X 292 or
via e-mail seckman@post-journal.com

e PLEASE NOTE: The deadline for the April 1t edition is Wednesday, MARCH 17, 2010.

2 Registration Deadline, Fees & Payment Information:
 The deadline for registration is Friday, April 2, 2010.
¢! OOUT w%l 1 UWEUT w3 kYwi OUWEwWUDOT Ol wkz wR wWz wUxEEI
e There is a $10 fee if you would like the lunch buffet.
e If you would like to attend either the Keynote Presentation or the Closing Presentation by
Felder Rushing there is an additional $20 fee per presentation.
o All fees are due with registration and are NONREFUNDABLE.
» Please complete the enclosed registration form and return it with your payment by Friday,
April 2, 2010 to:
)y " " z Uenfod COrifinuing Education
Carnahan Center
PO Box 20
Jamestown, NY 14702-0020
Attention: Jamie Genco

For more information, or if you have any questions, please contact any of the following;:

Betsy Hite Grant Umberger Adrienne Ploss

Cornell Cooperative Extension JCC Center for Continuing Education Garden Works of WNY, LLC
(716) 664-9502 x 204 (716) 338-1336 (716) 789-9427
emh92@cornell.edu GrantUmberger@mail.sunyjcc.edu gardenworkswny@gmail.com

Remember: Space is Limited - Register Early!



